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Objectives

Preparing for Testing

e Activating your new TIDE account and logging in to TIDE
* Navigating the TIDE interface

* Managing student information and test settings
Administering Tests

* Monitoring test progress



Activating Your Account

Reset Your Password Follow the activation link in your email.

Create a password for TIDE that meets the password
requirements:

o At least 8 characters

O Please create a password in accordance with the New
Fassword Requirements.

o

New Password At least 1 uppercase letter

o

At least 1 lowercase letter

o

At least 1 special character

m Confirm New Password

o

At least 1 number

Submit your new password.




Logging in to TIDE

E Email Address
m Password

Forgot Your Password?

) BT

First Time Login This School
Year?

The password you used during the previous
school year has expired.

Request a new one for this school year.




Logging in to TIDE, continued

The system has an authentication process that will be
Enter Code triggered when you log in from a different device or
browser or after clearing your browser’s cache.

Q A code has been sent to your email address. The code
will expire after 15 minutes

If you see this screen, an email containing the code will
have been sent automatically to your email address.
E Enter Emailed Code

Enter the code and click Submit.

Resend Code

_“ If you need the code to be resent, click Resend Code.

Cancel




TIDE Home Page

Montana
COMPREHENSIVE ASSESSMENT SYSTEM

Administration: MT 2019-2020 | User: Birdsall, Emilia (DA)

General Resourcesw (@ Help & Inbox & Manage Accountw  [# Log Out

Preparing for Testing Administering Tests




TIDE Tasks: Preparing for Testing

Preparing for Testing

O




TIDE Tasks: Administering Tests




TIDE Banner

TIDE

Montana Administration: MT 2019-2020 | User: Lname, Fname (STATE)

COMPREHENSIVE ASSESSMENT SYSTEM _:.E:,GE"HEI Resources w @ Help & Inbox 2 Manage Account w E:., Log Out




TIDE Banner: Inbox

=

Montana
COMPREHEMNS

Inbox

Archived

~ Systemn Labels [ 0104

¥ AlRWays

¥ ORS

 Custom Labels

MENT SYSTEMM

Show |10

*B General Resources -

¥ | enfries

Name

StudentData_|daho DC_id-dcidemo.user 42112019 842

AlRWays A xls zZip

StudentData_|daho_DC_id-dcidemo.user_41112015_841

ORS AM s

AlRWays

AlRWays

AlRWays

AlRWays

ndividual Student Report_27_pdf

ndividual Student Report_26_pdf

ndividual Student Report_25 pdf

ndividual Student Report_24_ pdf

(3 Help & Inbox

Creation Date

07/11/2019 08:42
AM

077112018 08:41
AM

O7/1042019 04:37
PM

07/10/2019 04:03
PM

07/10/2019 03:59
PM

07/10/2019 03:45
PM

Expire Date

081072015 08:42
AM

08102015 08:41
AM

D&/09/2015 04:37
PM

080972015 D4:03
PM

05092019 03:59

PM

08092019 03:43
PM

Enter Keywords

Days
Available

2 Manage Account w

Actions

B o © E N
® & & & & G

Administration: MT 2019-2020 | User: Lname, Fname (STATE)

[ Log Out




Navigation Toolbars

TIDE

Montana Administration: MT 2019-2020 | User: Lname, Fname (DA}

COMPREHENSIVE ASSESSMENT SYSTEM ¥ General Resources» (D Help & Inbox % Manage Accountw  [# Log Out

09 Preparing for Testing 6 Administering Tests @ After Testing Student ID/User Email

Users & Students N  Test Seitings &  Rosters W/

Add Users

© Use this page to add users to assessment systems.  more info »

*Email Address:

o= Add user or add roles to user with this email




Help Text

Montana Administration: MT 2019-2020 | User: Lname, Fname (DA)

COMPREHENSIVE ASSESSMENT SYSTEM ¥ General Resourcesw (D Help & Inbox 2 Manage Accountw  [# Log Out

o @ Preparing for Testing 9 Administering Tests @ After Testing

Users &/  Students &'  Test Settings &/  Rosters W/
Add Users

© Use this page to add users to assessment systems. | more info =

Student ID/User Email =

= Select and type entries in the fields.
» Click Save.

== PERSONNEL

*Email Address: I

== Add user or add roles to user with this email




Quick Search

Montana Administration: MT 2019-2020 | User: Lname, Fname (DA}

COMPREHENSIVE ASSESSMENT SYSTEM ¥ General Resourcesw (D Help & Inbox 2 Manage Accountw  [# Log Out

oe Preparing for Testing 6 Administering Tests @ After Testing Student ID/User Email =«

Users &/ Siudents &  Test Settings &W!  Rosters W
Add Users

© Use this page to add users to assessment systems. | more info =

= Select and type entries in the fislds.
= Click Save.

== PERSONNEL

*Email Address: I

== Add user or add roles to user with this email




Students

o

Preparing for Testing

2 V)
rﬁ,’ Students (A

View/Edit/Export Students

Upload Interim Grades




View/Edit/Export Students

View/Edit/Export Students
© Use this page to view, edit, or export students. more info -

== Search Students

*District: | Demo district 9997 - 9997 Student's Last Name: I
: & . .| Demo inst 9997 - Student's First Name:
Preparing for Testing School: | 5997”9997 - |
Grade: | None selected -

S5ID:
& users
= Advanced Search

V)
7= students (A

View/Edit/Export Students

Upload Interim Grades

] 4

Search Fields: | -- Select -- v Additional Criteria Chosen:

| Remaove All | | Remove Selected




View/Edit/Export Students, continued

View/Edit/Export Student

*District: | Waterhaven District * Last Name:
ool | All §
Preparing for Testin ]0
P 9 g Extarnal ID: g v
Your search returned 12 results
& Users Q Additional Search
Search Fields: | Gen En
= Sstudents ° s
(zenaer. Fel
View/Edit/Export Students o View Results | | Export to Inbox vl | Modify Search i
Upload Interim Grades




iew/Edit/Export Students Results

View/Edit/Export Students

© Use this page to view, edit, or export students. | mors info »

4 Search Students

Iev v

Number of students found: 61

1-50 of 61 records | Page: ll 1 of 2 1M =

Enter search terms to filter search resul o,

Edit School Information Student Information District
Student's Last Name Student's School
Middle Name
SSID

) Student's Last Name
2| 990 9999 9999 | 110011655 AKERS KATINA
— ¥ Student's First Name
| o0 0999 9999 | 999999123 AMTest AMiest ¢ Student's Middle Namel
[ o
/| oooo 0999 5090 | 109131017 AUTOLEYVA ERNIE Gender
| oooo 0993 9999 | 900105700 Aybb Graham Female | 07052017 @
f 9999 900105790 Aybh Graham L Female
2| o0 0999 9999 | 900105380 Aybb Graham L Female

|f| 9999 9959 9999 ' 900105970 Aybb Graham L Female 06102007




Test Settings and Tools

Preparing for Testing

7l Test Settings

View/Edit/Export Test Settings

Upload Test Settings




View/Edit/Export Test Settings and Tools

Preparing for Testing

1l  Test Settings

I View/Edit/Export Test Settings

Upload Test Settings

View/EditVExport Test Settings

© Use this page to view, edit, or export students and their test settings. mors info =

== Search Students

*Digtrict: | Demo district 9999 - 999€ Student's Last Name:l
«Sehoor.| D&M Institution 9959 9599 - Students First Name: |
19999 9999 -
Grade: | None selected v
SSID:

= Advanced Search

Search Fields: | Gender v Additional Criteria Chosen:
|| Print on Request:

Gender: Male Female ELA: None

Ll Streamlined Mode:

ELA: On
Mathematics: Off

Add

Remove All Remove Selected




View/Edit/Export Test Settings and Tools Results

View/Edit/Export Test Settings
ﬂ Use this page to view, edit, or export students and their test settings. more info -

4  Search Students

Bv v

Number of studenis found: 21

Enter zearch terms fo filler search results Q

Edit Student Information
Student’s Last Name Student's First Name Student's Middle Name

l f 9993 9999 9999 MTS977003  Mtdemo Mtdema Mtdemao Female 10112000

9999 9999 9999 MTS311113 | Mtdemo Mtdemao Mtdemao Female 10112000 04

9999 9999 9999 MTS311137  Demo MTdemo Female 10112000 04




View/Edit/Export Test Settings and Tools Results

View/Edit/Export Test Settings
0 Use this page to view, edit, or expor‘t students and their test settings. more info -

4 Search Students

av * v

Number of students found: 21

Enter search terms fo filter search results <

Edit | School Information Student Information

Student's Last Name Student's First Name Student's Middle Name

O 9999 9999 9999 MT9977003 Mtdemo Mtdemo Mtdemo Female 10112000 04 @

(] 9999 9999 9999  MT9311113 | Mtdemo Mtdemo Mtdemo Female 10112000 04

9999 9999 9999  MT9311137  Demo MTdemo Female 10112000 04




Edit Test Settings and Tools

View/Edit Student: test test m

" Either IDEA Indicator/IEP or

District: 9998 - Demo district 9998 LEP Status: ® Yes [ Mo Secti O n 504 must be Set to
School: 9998 9908 - Demo Insfitution — 504:|N0 \,‘ ‘YeS’ for a” teSt SettlngS that
- Economic Disadvantage ® Yes () No quallfy aS accommOdatlonS

Status:

99989998

*Student's Last Mame: Itest
Language Code:ISPN

*Student's First Name: Itest .
English Language

Students Middle Name: | test Proficiency Level: | Y

—~ - i . (%) ®)
*Gender () Male ® Female Migrant Status: '®' Yes ' Mo

First Entry Date into a US

OODDDODODO O uomes

Birth Date (MMDDYYYY): I 08262005 a School (MMDDYYYY); I a
Confirmation Code:; Itest Limited English Proficiency
) Entry Date (MMDDYYYY): I B
*Grade: 04 W

Limited English Proficiency
Exit Date (MMDDYYYY): I B

District assigned student
identifier: | 11111103

Title lll Language Instruction

IDEA IndicatorlEP: ) Yes ® Na
Program Type:|DuaILanguage v‘

Primary Disability Type: |AUT— Autism v‘ o




Edit Test Settings and Tools

View/Edit Student: test test m

2

P
)

<

— Q Embedded Accommodations — & Embedded Designated Supports

1

[14]

Embedded Accommodations ELAPT Mathematics = i
Color Choices @ Black on White -

American Sign Language @
ON OFF OFF

Masking @ OFF

Braille Type @ Not Applicable v Mot Applicable v Not Applicable Permissive Mode @ OFF

Audio Transcriptions @ OFF @ Streamlined Mode @ —
Closed Captionin Text-To-Speech (Designated Supports and
Pt 10 OFF OFF Accommaodations).

Passsges and Fassages and ltems for ELA CAT are None v

Accommaodation Only.Use must be written into a
students IEF/504 plan. @

’ - i v j
English English English Mouse Pointer @

Language (Designated Supports and
Accommodations).

Designated Support

Stacked Spanish Translations for Mathematics are
Items
Accommodations

Fassages

QO0ODDODOQww

considered a Designated Support. 0

Glossaries @

£

Passages and Items

- Q Embedded Accommodations

| Inwalid Value. American Sign Language cannot be ELA:On since IDEA Indicator/IEP iz set to No. and Section 504 iz zet to No

<4 Non-Embedded Accommodations

4 Non-Embedded Designated Supports

Save Cancel




Upload Test Settings and Tools

Upload Test Setiings > Download Templates v
1. Upload 2. Preview 3. \alidate 4. Confirmation

Csv

© Use this page to upload a file of student test settings and tools you want to add or modify. more info » EXCEL

Step 1: Upload File

Preparing for Testing

7|  TestSettings o

View/Edit/Export Test Settings

Choose File Browse

= Upload History
e T e e T

TestSettings1.xlsx 12/05/2015 10:40 AM Processed Downlead (75) MAA Download

TestSettings2 xlsx 12/07/2015 1:30 PM Started A A Download

Upload Test Settings




Upload Test Settings and Tools

== R B = TR R R PR R o R

A B C

|S5ID Subject Test Tool Value
|C00000173 ELA Color Choices Light Blue
|CO0000173 Mathematics Masking On
C00000163 Science Streamlined Mode an
C00000160 ELA-PT Closed Captioning all

American Sign Language .

Braille Type

Closed Captioning

Color Choices

Masking

Mouse Pointer

Mon-Embedded Accommodations

Mon-Embedded Designated Supports b




Upload Test Settings and Tools

Upload Test Settings and Tools
P 9 > Download Templates
1. Upload 2. Preview 3. Validate 4. Confirmation

0 Use this page to upload a file of student test settings and tools you want to add or modify. mere info -

Step 1: Upload File

Choose File Browse

= Upload History
T e e N e

TestSettings1.xlsx 12/05/2015 10:40 AM Processed Downlead (75) MNAA Download

TestSettings2 xlsx 12/07/2015 1:30 PM Started A A Download




Upload Test Settings and Tools

Upload Test Settings > D ) T )

: - _ Download Validation Report
1. Upload 2. Preview J. Validate 4. Confirmation

© Review the validation results, then click Continue with Upload. moreinfo

Step 3: Validate Legend: Error: The file can be uploaded, but this row will not be included. P Warning: This field is invalid, but the row will be uploaded.
ELA-FPT Closed Captioning
5 11111103 ELA TS A Passages
Upload Revised File Cancel

2
7



Print Test Tickets

o

Administering Tests

ﬁ Monitoring Test Progress

Print from Roster List




Print Test Tickets from a Student List

Print from Student List
@ Use this page to view, edit, or export students. more info ~

==  Search Students
L]

*District: | Demo district 9998 - 999¢ Student's Last Name: I
g eto .| Demo Institution 9998_9998 Student's First Name: |
Administering Tests School'| “g9g2 gagg -
Grade: | None selected v

= Advanced Search

& Monitoring Test Progress

Search Fields: | -- Select - L Additional Criteria Chosen:

E Print Test Tickets Remove All Remove Selected
Add

Print from Student List

Print from Roster List

Search




Print Test Tickets from a Student List

Bv ‘rﬂ'v

:El Mumber of students found: 21

Enter search terms fo filker search resultz

Administering Tests

All students Edit | School Information Student Information
£ Appeals
Student's Last Name Student's First Name

€ Print Test Tickets
. Print from Student List

Print from Roster List

Specific ¢ || 9999 9999 9999 MT9977003 Midemo Mtdemo
students

S| 9999 9999 9999 MT9311113 | Mtdemo Mtdemao




Print Test Tickets from a Roster List

Administering Tests

&1 Monitoring Test Progress

& Print Test Tickets (A ]

l Print from Roster List

View/Edit/Export Roster

© Use this page to view, edit, or delete rosters. more info -

== Search for Rosters to Edit

*District: | Demo district 9999 - 999<

*School: | Demo Institution 9999 99 »

Search

*Roster Type: | User Defined 4

Teacher Mame: | -Select- ¥




Print Test Tickets from a Roster List, continued

View/Edit/Export Roster
4 0 Use this page to view, edit, or delete rosters. more info -

Search for Rosters to Edit

Sv| |

MNote: For multiple roster selection, you may print 1000 students at a time.

Administering Tests

Ja& Monitoring Test Progress

Number of rosters found: 64

e

|| /' Test Roster1 8-30

&  Print Test Tickets (A

l Print from Roster List

Specific =
rosters || / Test Roster 8-30

|| / DemoR1




Print Test Ticket View

TEST TICKET
DEMO -“HGFHGHVGHGVHJHGJHHGJHJLLLL, DEMO -

'"HGFHGHVGHGVHJHGJHHGJHJJJLJJ) DEMO -
"HGFHGHVGHGVHJHGJHHGJHJJIJJ)

9998 ,Demo district 9998

9998 9998,Demo Institution 99989998

Grade: @2 Gender: F Date of
Birth: 18/11
J2eea

55ID: ZE9655214

TEST TICKET
LMAMECHANGE, FNAMECHANGE

9998 ,Demo district 9998
9998 9998 ,Demo Institution 99989998

Grade: @9 Gender: F Date of
Birth:

55ID: ZZe6@4645

TEST TICKET
TEST, TEST TEST

9998 ,Demo district 9998
9998 9995,0emo Institution 99989998

Gender: M Date of
Birth: 28/26
/2885

Grade: @4

55I0: 111111el

TEST TICKET
TEST, TEST TEST

9995 ,Demo district 9998
9998 9993,0emo Institution 999899338

Grade: 84 Gender: F Date of
Birth: 28/26
/2885

55ID: 111111e3

TEST TICKET
TEST, TEST TEST

9998 ,0Demo district 9998
9998 9995,0emo Institution 99989998

Grade: 84 Gender: F Date of
Birth: 88/26
/2885

TN 117111734

TEST TICKET
TEST, TEST TEST

9995 ,0Demo district 9998
9998 9995 ,0emo Institution 999899338

Gender: M Date of
Birth: @3/26
/2885

Grade: 84

CCTNis 111711735




rint Test Settings View

Print Cancel Administration: MT 2013-2020 1/6/2020, 4:22:14 PM

Student Settings and Tools

Print Options

Student Name Student ID Enralied | school District Test Settings and Tools
ELA
Test Tickets Glossaries:No Word List Available
American Sign Language:On
ELA-PT
DEMO Caolor Choices:Medium Gray on Light
“HGFHGHVGHGYHJHGIHHGIHI L] DEMO Gray . . )
JJ1J, DEMO INSTITUTION DEMO GIOssanes:No Word List Available
BrelEahel “HGFHGHVGHGYHIJHGIHHGIHIL) | 229655214 99959998 DISTRICT Mouse F'm.nter:Ex'lra Large Green
JJJJ DEMO (9995 0998) 9993 (9998) | Mathematics .
“HGFHGHVGHGYHJHGIHHGIHI I - Language (Designated Supports and
NANN} Accommodations).
o Stacked Spanish Translations for Mathematics
Student Settings and are considered a Designated
Tools Suppert. Spanish

Glossaries:No Word List Available

ELA
Glossaries:No Word List Available
MNon-Embedded
Accommodations:Braille (Mon-
Embedded)
ELA-PT
Text-To-Speech (Designated Supports
and Accommeodations).
Passages and Passages and |tems for ELA

DEMO DEMO CAT are Accommedation Only. Use must be
LNAMECHAMGE, FMAMECHANGE 770604645 L[\;Sg;g—gl‘l ;;DN DISTRICT written into & students IEF/S04 plan. Stimuli
(9993_9993) 9998 (9998) and Items . )

- Glossaries:No Word List Available
Mathematics
Text-To-Speech (Designated Supports
and Accommodations).
Passages and Passages and [tems for ELA
CAT are Accommadation Only. Use must be
written inte s student's IEF/S04 plan. Stimuli
and ltem




Monitoring Test Progress

-

Administering Tests

& Monitoring Test Progress o

Plan and Manage Testing
Test Completion Rates

Test Status Code Report




Plan and Manage Testing

Administering Tests

2 Appeals

& Monitoring Test Progress

Plan and Manage Testing
Test Completion Rates

Test Status Code Report

& Print Testing Tickets

]
o
=
o
w
®
2
o
3

Plan and Manage Testing
© Use this page to view participation report. |more info -

= Choose What

Test Instrument: | Smarter [AB ¥ *Test Name: | All selected (149) -
Administration: | 2019-2020 v

— Search Students

*District: | Demo district 9999 - 9999 v Student's Last Name: I
. .| Demo Institution 9999_9999 - Student's First Name:
School: | gg99 gggg -y |
Grade: | None selected -
*Teacher: | Iname, fname v
551D
B Aovanced searcn
Search Fields: | -- Select - v Additional Criteria Chosen:

| Remove All | | Remove Selected |

® students whose most recent | SessionlD ¥ | was ISessionID (optional) between |08330f2019 M and |08330I2019 = MNote:
If no TA or Session ID is specified, date range cannot exceed 15 days

' students whose current opportunity will expire | in v days.

' students who |have v | completed ¥ | | Any ¥ jopportunity in the selected administration Note:The report for untested students is limited to 100,000
records.

' students on their |Any ¥ | opportunity in the selected administration, and have a status of | None selected v

Il Generate Report | | Export Report | I




an and Manage Testing Results

Plan and Manage Testing

@ Use this page to view participation report. |more info -
4 Choose What
<4  Search Students

4 Get Specific

| La gl

Number of students found: 1

=
Enter search terms to filker search results @ o

e i e

|

Number of students found: 9

Enter search terms o filter search results A

1-9 of 9 records | Page: <I| of 1 IF

District School SSID Enrolled Restricted Current InterimTestGrade ChallengeUP Test Language Opportuni SessionlD
Name | | Name . .| Grade | Subjects | LEP . Name
Demo Demo Grade 7 ELA Lname

Demo, MTdemao district Institution MT9311140 07 MA:OT; RE-07 - Brief Writes ENU 1 Fname: UAT-550C-2
9999 9999 9999 (LAB)

Grade 3 ELA

Demo Demo ;3 i L

Demo, MTdemo district | Institution | MT9311169 03 MA:03; RE-03 Te k°"“a”°e ENU 1 F"ame UAT-590C-2
9999 9999 9999 ask - nams

Beetles
(1AB)




Plan and Manage Testing Examples

Which students have not yet tested?

* students who havenot v | completed v 1st ¥ opportunity in the selected administration

Which students need to test in the next five days?

* students whose current opportunity will expire  betwesen » |2 and |5 days.

Which students have paused tests?

* students ontherr |1st ¥ opportunity in the selected administration, and have a status of | paused v I

Did all students in a test session submit their tests?

* students whose most recent | SessionlD v was |5&55iDnID[nptinnaI] between |D3.-'D£1-’ED1'EI M and |DEnL?3J'ED1E!

Mote: If no TA or Session |D is specified, date range cannot exceed 15 days




Test Completion Rates

Test Completion Rates

© Use this page to view test completion rates. |mare info -

=  Report Criteria

*ReportTypes: | District Test Completion B ¥ Test Instrument: | Smarter |1AB ¥
Ad“'Ii“iStEﬂ“g T'ES'[S *District: | Demo district 9999 - 9999 v Administration: | 2019-2020 »
*Test Name: | All selected (149) -
& Appeats (v
Export Report

& Monitoring Test Progress o

Plan and Manage Testing

Test Completion Rates

Test Status Code Report

€ Print Testing Tickets (v




Thank Youl

Further Information

Montana Comprehensive Assessment Program Portal

http://mt.portal.airast.org

Montana Comprehensive Assessment Program Help Desk

mthelpdesk@air.org
1.877.365.7915

Emilia Birdsall

Project Manager, Montana
Cambium Assessment
ebirdsall@air.org

(202) 403-6354



http://mt.portal.airast.org/
mailto:mthelpdesk@air.org
mailto:ebirdsall@air.org

